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MEMORANDUM FOR: Deputy Director Support

THROUGH : Chief, Support Services Staff
SUBJECT . Records Manegement Conference -- October 1960

1. Your approval is requested for this Branch to conduct the Second
annual Fall Conference of Agency Records Mapagement Officers at- on 25X1A63
Tuesday and Wednesday 22 and 23 October 196B. ;

2. Last fall some 72 Records Officers attended this Conlerence.
Speakers included records experts from Natlional Archives, DDP, DDB, and
the Central Staff. The full range of Kecords Administration was reviewed
and six round table foruns were conducted on tiue Overflowing Recurds
Center croblems. Since then several of their corrective sroposals hmve
been implemented {including “a records surge supported by top nanagement ).

3. This yesr the Conference is planned to cover New Tecimiques of ‘
Information Storage and Fetrieval including aspects of nmicrominiturization
and automation.

4. Besi.des the tecunical knowledge imparted and the action propossls
developed in tie forums, we find this overnight Conference develops an !
esprit de corys among the Records Officers and this is vital to the Agency's |
continuing Records Progra:. ’f

5. Your approval will provide an endorsesent strengthen:ng ine ;
Conference itself and will permit us to proceed woth preparations at I 25X1A6a
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